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How to View Invoice, Payment and Remittance Advice Information 
 
 
Go to our Mercury Supplier Portal at www.supplier.mercurymarine.com 
 
Select iSupplier Resources tab > Select iSupplier Login button 

 
 
Enter you iSupplier Username > Password > Select Login  

 
 
After login, your iSupplier Home page will open. 
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There are many ways that you can pull up Payment information in the iSupplier portal.  As you can see, there are tabs 
across the top or you can navigate through the links on the right side.  We will go through the Finance Tab. 
 
Note: If you noticed a PO #, Payment # or Receipt#, etc. underlined, this indicates that it’s a link to another page with 
more detailed information. 

 
 

 
 
View Invoices – Search by Payment Number 

• On the column headers, you will notice some are “raised” like Invoice Number, Invoice Date, Due Date, etc.  
Those columns are ones you can click on and they will sort. 

• Important Note if you are an ERS supplier:  Your invoice is automatically generated based on the receipt.  The 
packing slip entered at the time of the receipt will be part of the ERS invoice number.  We recommend searching 
by packing slip number or you can search by PO number.  When searching by Invoice number, be sure to add a % 
before and after your packing slip number (i.e., %5426841%). 
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How to search by Debit Memo or Credit Memo 
If you know the Mercury Debit Memo or Credit Memo, enter this in the Invoice Number and select Go. 

 
 

If you do not know the Mercury Debit Memo or Credit Memo, you can use the Advanced Search to search by Type.  
Once you select Type, you can search by Debit Memo or Credit Memo. 
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View Payments – Search by Payment Number 

 
 

 
 
To view the Payment Details, select the Payment Number. 

 
 
It will take you to the Payments page.  If you would like, you can select the Export button and it will export to Excel. 
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Sample of what will export.... 

 
 
Remittance Advice Report 
View your Remittance Advice information on our iSupplier portal and you have the ability to export the report into Excel.   
It is the same Remittance Advice report that is emailed to your company from APPPROD@mercmarine.com. 
 
Go to the Finance Tab, select View Remittance Advice link 

• To view your Remittance Advice information, you will need to search by either Payment Number or Payment 
Date Range (Payment Date From and Payment Date To) 

 
 
  

mailto:APPPROD@mercmarine.com
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Search Option 1:  Search by Payment Number 

• Enter Payment Number 

• Select Go 

 
 
Search Option 2:  Enter a Date Range 

• Enter a Payment Date From  

• Enter a Payment Date To 

• Select Go 
 
Note:  If you search by Date Range, depending on your date criteria, your search may result in showing multiple 
payments. 
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If you want to view the report in Excel, select the Export button 

 
 
Sample Remittance Advice report that will export….   

 
 


